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FINAL   2014    GENERAL POLICIES                          PRIVATE 

     Moved by Hansen , seconded by Drake  ,motion carried to adopt the following General Policies for  2014  .

GENERAL POLICIES

NEW HIRE

     New full time employees will be subject to a six (6) month probation period. The pay rate shall be ninety percent (90%) of the current monthly/hourly rate for the first 30 days of the probationary period. After thirty (30) calendar days of employment, they will be entitled to benefits of the Health & Dental Insurance Plans provided for by the County as per Union Contract. Ten (10) hours per month of sick leave may be accumulated during this period of probation of employment but, employees may not be entitled to use sick leave time until after three (3) months probation period. All new employees will be required to undergo a physical exam, a drug test and a background check at the expense of Beadle County. NO DEPARTMENT OR OFFICE SHALL HIRE ANY EMPLOYEE APPLICANT WITHOUT APPROVAL FROM THE BOARD OF COMMISSIONERS. Commission Board member may be in attendance when interviewing applicant for open position. 
 An employee who works 25 hours or more per week but less than 40 hours per week and 6 months per calendar year shall be classified as a full time employee to be eligible for employee benefits provided by the County.    

When agreed upon by the employer and the employee, compensatory time off will be granted by the county. The rate shall be time-and-a-half for the extra hours worked over regular work schedule. Appointed Employees will earn compensatory time at a rate of hour for hour. In all other cases time-and-a-half pay will be paid employee by employer for overtime worked per P.L. 99-150 Federal Labor Standard. Accumulation of comp time not to exceed 40 hours.

     Regular work schedule:

     GENERAL: All employees shall be scheduled to work on a regular starting and quitting time.  The regular hours of work each day shall be consecutive except for interruption for one hour lunch period. The regular hours of work shall consist of eight hours per day. The regular work week shall consist of five consecutive days Monday through Friday, inclusive. All employees’ work schedules shall provide for fifteen minute rest period during each one-half shift. The rest period shall be scheduled at the middle of each one-half shift whenever possible.  In the event of an emergency, as determined by the County Commissioners, work schedules may be changed to provide the necessary coverage of the emergency by the employees.
      JAIL: The jail is continuous operation being staffed twenty-four hours per day, seven days per week. The regular hours of work each day shall be consecutive. The regular hours of work shall consist of twelve, eight, six or four hours per day.

     HIGHWAY DEPARTMENT: The regular work week shall consist of four consecutive days, Monday through Thursday, inclusive. However, at the end of daylight savings time with the cooperation of the Highway Superintendent and the Beadle County Commission with no less than one week notice the work week can be changed to five consecutive days, Monday through Friday, inclusive. The schedule can be changed back under the same process with one week notice; said notice can be waived by the employees. Ten or eight consecutive hours of work shall constitute a work shift. All employees shall be scheduled to work from 7:00 am to 5:30 pm with one-half hour lunch period when working the ten hour shift. During the eight hour shift all employees will be scheduled to work 8:00 am to 4:30 pm with one-half hour lunch period.
SICK LEAVE
     Employees shall accumulate sick leave as long as they are in service of the employer at 10 hours per month. Provided, however, that employees shall be entitled to accrue a maximum of 960 hours total sick leave. The amount of payment for sick leave is to be calculated at the employee's rate of pay in effect on the pay day immediately preceding the employee's sickness or disability. Sick leave pay will be granted to supplement pay received under Workman's Compensation pay, the County will allow sick leave for the extent of the injury up to the maximum number of days sick leave accrued to the employee. Sick leave pay will be at the employee's straight time base rate, forty (40) hours per week, less the amount received by the employee per week from Workman's Compensation. When sick leave pay is used to supplement worker's compensation benefit the County will deduct the number of hours of sick leave necessary to proportionately pay the difference between salary and worker's compensation benefits. Additional leave must be requested from the respective employee sick leave banks.
     Employees may use up to the equivalent of one week work sick leave per calendar year for major illness in their immediate family. Immediate family for this is defined as: spouse, children , grandchildren, parents ,step–parents,parents-in-law, sons-in-law, daughters-in-law   Additional leave must be requested from the County Commissioners.  A qualified Medical Doctor’s release to return to work shall be required when three (3) consecutive days of sick leave are used. A copy of the release and employee calendar shall be furnished to the County Commissioners when this occurs.
     It is the responsibility of each office to record sick leave and vacation taken by employees and a QUARTERLY REPORT MUST BE SUBMITTED TO THE COMMISSIONERS. Used vacation time shall be counted as hours worked in computing overtime. Deductions from pay for authorized absence not covered by sick leave or vacation pay will be calculated on an average work month of 21 3/4 days or 174 hours.
RETIREMENT

     Notice of retirement shall be given in writing by the employee to Beadle County at least ninety (90) days prior to the employee’s date of retirement.  In the event an employee retires and is eligible for a retirement allowance under the South Dakota Public Employees Retirement System, accrued and unused sick leave, shall be paid to the employee in the amount of 50% of their accrued sick leave but not in excess of the four hundred eighty (480) (50% of the maximum accrual); provided, however, that the employee has worked for the employer at least ten years, and provided also, that the employee has at least 50% (480 hours) of his maximum allowable accrual days still unused.  
INSURANCE

     Health Insurance coverage options will be offered for all full-time employees as outlined in the current union contract. Additional Coverage for eligible dependents and family members may be purchased by employee payroll deductions.

    Section 125 Flex Spending Account is available, with open enrollment in December each year.

     ADDED BENEFIT – as long as insurance carrier allows this option, Pre-Age-65 Retirement option with the following stipulations:
· Employee must be 55 years of age or older and have at least 10 years of continuous full time employment with Beadle County and coverage under the County health plan.  Request for coverage must be stated in their retirement letter.     

     Delta Dental Insurance can be enrolled in at a cost to the employee of one-half of premium for single, two-party or family coverage. Employer will pay one-half of coverage premium chosen.


VACATION

     All employees shall receive an annual vacation with pay; provided such leave shall be based on a calendar year. Any employee who has been employed for less than one (1) year as of January 1, shall be entitled to vacation with full pay based on the number of days accrued prior to January 1. 

Employees shall receive paid vacation on the following schedule:

           1-5  calendar years –  80 hours
           6-14 calendar years – 120 hours
          15-24 calendar years – 160 hours
         *25+   calendar years – 200 hours 

*Employees employed by the County prior to January 1, 2013, shall be able to accrue up to a maximum of 200 vacation hours and employees hired on or after January 1, 2013, shall be able to accrue up to a maximum of 160 vacation hours.
Accrual Schedule: Employees who have completed less than one (1) year of continuous service prior to January 1, of the year under 

consideration shall be entitled to 6 hours 40 minutes for each full month of service from the date of employment to December 31, of the year of employment. This vacation shall be taken during the calendar year immediately following, however, if employed before July 1st vacation may be taken at end of the 6 month probation period. At the start of the first full calendar year through the fifth year of continuous employment, vacation time is accrued at the rate of 6 hours 40 minutes per month; 80 hours per year. From six (6) through fourteen (14) years of continuous employment, vacation time is accrued at the rate of 10 hours per month; 120 hours per year. At fifteen (15) years and thru 24 years of continuous employment, vacation time shall be accrued at the rate of 13 hours 20 minutes per month; 160 hours per year. At 25 years and over, thereafter of continuous employment, vacation time shall be accrued at the rate of 16 hours and 40 minutes per month 200 hours per year. The employer, or its designee, and the employee shall mutually agree on the best time to take such paid vacation.

     Following the first full calendar year of employment, the employee may, at the employee's option carry over unused vacation time from one year to the next. Provided however, that the number of hours which may be carried over shall not exceed 40 hours for all employees. Any additional hours with approval of Department Head and Commission.


Any employee who is discharged or resigns his employment, shall receive monetary value for their accrued and unused vacation time. In the event an employee dies before taking their vacation during the calendar year, the full vacation pay due will be paid to whomever would be entitled to receive such earnings at the time of the employees death. Vacation hours used prior to earning them will be deducted from final paycheck, if employee quits, resigns, retires, dies or is dismissed.

HOLIDAYS
     All full time employees shall be granted the following days off and with pay:


OFFICIAL HOLIDAYS

New Years Day
Martin Luther King Jr. Day
Presidents Day

Memorial Day
July 4th 

Labor Day

Native American Day
Veteran’s Day
Thanksgiving Day


Friday after Thanksgiving
Christmas Day
The Friday after Thanksgiving will be a Holiday as long as the State of South Dakota continues to recognize that day as a day off.
    And any other additional day authorized by the Beadle County Commissioners.

     If a holiday falls on a Sunday, the Monday after the holiday will be recognized as the official holiday. Also, if a holiday falls on a Saturday, the Friday before the holiday will be recognized as the official holiday.

     Any holiday that is necessary to work shall be classified as overtime work and will be paid at the rate of one & one-half times the regular hourly rate.

     When a holiday falls during an employee’s vacation period, it shall not be counted as one of the days authorized under the leave policy.

     Holiday hour’s compensation for jailers - may carry over eight (8) hours of holiday time and will be compensated with pay for hours not used at the regular hourly rate.
FUNERAL ALLOWANCE

     Funeral Leave - an employee shall be allowed three (3) regular scheduled working days as funeral leave days for a death in the immediate family. Immediate family is to be defined as follows: spouse, children, grandchildren, parents, step-parents, parents-in-law, brothers, brother-in-law, sisters, sisters-in-law, grandparents and the immediate member of employee’s household. Any employee selected to be pallbearer will be allowed four (4) hours with pay. Additional time needed may be taken from employees accrued sick leave. For all employees one day funeral leave shall equal total number of hours scheduled to work on the day Funeral Leave is taken. 

EQUAL OPPORTUNITY

     Beadle County believes in equal employment opportunity for all individuals without regard to race, color, religion, sex, age, national origin or disability. This policy extends to all terms, conditions and privileges of employment as well as the use of all company facilities and participation in all company-sponsored activities.


SEXUAL HARASSMENT

     Beadle County believes in a working environment free of sexual harassment. Any complaints should be directed to the Chair of the Beadle County Commission.
GRANT COMPLIANCE

     To cover Federal Court Compliance - Federal Funds cannot be used for partisan political purposes of any kind by any person or organization involved in the administration of federally assisted programs.

 
CLOTHING 

     All Beadle County Offices, due to County Employees working with the public a dress code will be in effect to wear appropriate office clothing while working in your respective offices. No shorts, cut offs, flip flops, T-shirts, faded jeans or jogging suits shall be worn during business hours. Friday’s only casual jeans will be allowed.

PARKING

     State and County employees of the Court House, Correctional Center and Court Services: Three - 15 minute customer parking spaces have been designated; Four Handicapped parking spaces have been designated. Sheriff and Deputy parking, east side of Correctional Center; State, Assessors & Jailers vehicles will park in west parking lot behind the Correctional Center; All County & State employees to use south parking lot or east end of north parking lot or street parking. Leaving west end of north parking lot for customers.

TRAVEL REQUIREMENTS
     All County employees shall get prior approval from the Board of Commissioners for travel expense, attendance to meetings, workshops or any other training required. Vouchers submitted for payment must state the following: when, where and why attending or voucher will be returned until completed correctly. Also if using personal vehicle employee needs to submit a signed Licensed/Insurance/Maintenance Requirements form.
INCLEMENT WEATHER 

In case of inclement weather, the Chair or Vice Chair will contact the news media in regards to the closing of the courthouse with the following exceptions: Juvenile Detention Center employees, Jail employees, Sheriff Deputies, and Custodial employees shall be at work as scheduled. Beadle County Highway Department employees shall be at work as required by the Highway Superintendent or Highway Foreman/Supervisor. Any further changes to be made will be broadcast on local radio stations. No Beadle County employee will receive extra vacation time when county offices are closed due to inclement weather with the exception of an employee that is required to work by a Department Head when county offices are closed will receive 1 hour of compensatory time for each hour worked. This exception does not apply to Juvenile Detention Center employees, Jail employees, Sheriff Deputies, Custodial employees, and Highway Department employees.

    In the event an employee cannot make it to work due to inclement weather the employee must use either annual leave or take leave without pay.

AMERICANS WITH DISABILITIES ACT

     It is the policy of Beadle County to comply with all the relevant and applicable provisions of the Americans with Disabilities Act ("ADA"). Beadle County will not discriminate against any qualified employee or job applicant with respect to any terms, privileges, or conditions of employment because of a person's physical or mental disability. Beadle County also will make reasonable accommodation wherever necessary for all employees or applicants with disabilities, provided that the individual is otherwise qualified to safely perform the duties and assignments connected with the job and provided that any accommodations made do not require significant difficulty or expense. Americans with Disabilities Act on File.

MISCELLANEOUS

      Regular employees shall be granted leave of absence with pay for service upon a jury. Leave not counted against sick or vacation leave. Employee will report the amount of money received as a juror to the Auditor and pay to the Auditor the fee less any amount for mileage. If the employee elects to take vacation time the employee will retain all payments for jury duty. 

     County employee's shall not call or fax in on any radio  programs during working hours. County employees shall not use cell phones for personal use during working hours. Under no circumstance will an employee use a cell phone while driving a county vehicle.     All County Employees shall be a resident of Beadle County, unless specific approval is requested by Commission approval.

     Beadle County Employees and passengers are required to wear seat belts when traveling in County owned vehicles.

     There shall not be any alcoholic beverages allowed on or in County property.

     There shall not be any TOBACCO use in any buildings or vehicles owned and maintained by Beadle County.

     Beadle County will be a drug free entity. 
  In October of each year, there will be an instructional review with all Department Heads.  Each Department Head is required to evaluate each staff member in their department during the month of November and review the evaluations with their assigned commissioner during December.
      The Beadle County Commissioners shall evaluate all appointed officials prior to December 31st of each calendar year.   
     Any use of the County's Internet access, E-mail services or other County properties/assets are subject to review and approval of the employee's immediate supervisor and the Beadle County Commission. These services and property are intended for County business purposes only. 
    Failure to comply with the above mentioned general policies may result in disciplinary action or dismissal.

WORKPLACE VIOLENCE POLICY

Our policy is to strive to maintain a work environment free from intimidation, threats or violent acts. This includes, but is not limited to, intimidating, threatening or hostile behaviors, physical abuse, vandalism, arson, sabotage, use of weapons, carrying weapons onto county property, or any other act, which, in management’s opinion, is inappropriate to the workplace. In addition, bizarre or offensive comments regarding violent events and/or behavior are not tolerated.

Employees who feel subjected to any of the behaviors listed above should immediately report the incident to any supervisor or county commissioners. Complaints will receive attention and the situation will be investigated. Based upon the results of the inquiry, disciplinary action will be taken against the offender, if management feels it is appropriate.

Employees who observe or have knowledge of any violation of this policy should immediately report it to a County Commissioner. We will act when unforeseen events occur and look to employees for support of this policy. Employees should directly contact proper law enforcement authorities if they believe there is a serious threat to the safety and health of others.
FRAUD POLICY STATEMENT

     See Attachment #2
LOSS CONTROL POLICY STATEMENT

Beadle County is exposed to various liability risks associated with providing services to our citizens. These risks are most evident when incidents occur involving damage to property and injuries to personnel and our citizens. To protect our financial recourses, we participate in the South Dakota Public Assurance Alliance (SPA), a group self-insurance pool of South Dakota public entities. The objective of our Risk Management and Loss Control Program is to protect people and to preserve our assets and revenues.

    All incidents must be reported to the Auditor’s Office and an Incident Report Form (See Attachment #4) must be completed.

LICENSE/INSURANCE/MAINTENANCE REQUIREMENTS

A form with the following wording will be signed by any and all employee’s and kept on file in the Auditor’s Office.

I, the undersigned, agree, as a requirement of driving a Department provided or personal vehicle during the course of my employment I will maintain a valid State of South Dakota Driver’s License.

I, the undersigned, agree, as a requirement for using my personal vehicle during the course of my employment with Beadle County, will retain automobile liability insurance for bodily injury and property damage on the vehicles that I am driving for at least the minimums required by the State of South Dakota. I further agree to maintain my vehicle in a safe operating condition. 


ANNUAL INVENTORY

     To set the minimum value of fixed assets at  $5,000.00  per SDCL 5-24-1, Administration rules of South Dakota 10:02:01:01.  A list of County property valued from $500.00 to $4,999.99 to be kept by each office and reportable at end of the year.  

   CLAIMS


WHEREAS certain entities require the payment of funds by the 15th day of each month or payment within a certain time frame


WHEREAS many of these claims are received after the Board of Commissioners' meeting and


WHEREAS interest or a penalty might apply if these claims are not paid within the specified time,


NOW THEREFORE BE IT RESOLVED the County Auditor is hereby given the authority to pay such claims without the Commissioners' approval providing the claims are presented at the next regular meeting of the Board of County Commissioners.

NUMBER OF EMPLOYEES FOR ELECTED & APPOINTED

WHEREAS, the Board of County Commissioners of Beadle County, South Dakota, deem it necessary for the prompt and accurate dispatch of business that Deputies, Office Administrators, Office Assistants, Legal Assistants and Clerks be employed in the following offices; now, therefore,

     BE IT RESOLVED:  That the number of Deputies, Office Administrators, Office Assistants, Legal Assistants and Clerks, the time of employment and the base compensation that they shall receive is hereby fixed for such offices as follows:

COUNTY AUDITOR
     One full time Deputy, salary   3,079.46      per month

     One full time Office Administrator, salary  2,904.46   per month

COUNTY TREASURER
     One full time Deputy, salary  2,929.46       per month

     One full time Office Administrator  2,879.46 per month    

     One full time Office Assistant, salary  2,879.46 per month

REGISTER OF DEEDS

     One full time Deputy, salary  2,929.46      per month

     One full time Clerk, salary   16.27        per hour

(30 hours with benefits)
CUSTODIAL

One full time Custodian, salary 17.70     per hour


One full time Maintenance, salary  17.70       per hour
DIRECTOR OF EQUALIZATION
     One full time Deputy, salary _3,277.46__ per month

         with South Dakota appraiser certification

     One full time appraiser with South Dakota certification

     salary  3,004.46     per month

     One full time Office Assistant, salary   2,879.46   per month

     SEASONAL EMPLOYEES FOR THE DIRECTOR OF EQUALIZATION  10.00 per hour
COUNTY 4-H SUPPORT 

     One full time 4-H Advisor, salary 16,750.00 State Contract (half of      salary paid by County- no county benefits)

     One full time Office Administrator, salary  2,879.46 per month 
STATES ATTORNEY
     One full time Dep States Attorney, salary 5,674.71 per
     month 
     One full time Legal Asst, salary  2,997.86    per month

     One full time Legal Asst, salary  2,997.86   per month

     One full time Legal Asst./Victim Witness Cord, salary County
     400 per month, Grant 2,300 per month 

One full time Regional Prosecutor salary Grant 4,200 per month

SHERIFFS' DEPARTMENT


     Four full time Deputies, salary   3,937.95 per month
     One full time Office Administrator, salary  2,919.66     per month

     One full time Office Assistant, salary   16.56     per hour
         (32 hours with benefits)

REGIONAL CORRECTION CENTER/JUVENILE DETENTION CENTER 

One Jail/JDC Administrator-Deputy, salary __4,961.03____ per month

One Jail Sergeant, salary $3,632.42  per month

     Jailers to be compensated at  18.00     per hour. Jailers who work between the hours of 6 p.m. and 6 a.m. shall be paid an additional $0.50 per hour for all hours worked during those hours. Guards to be compensated at $35.00 per trip. 
HIGHWAY

One full time Office Assistant, salary 16.60 per hour


One full time Foreman Supervisor, salary  20.70 per hour
     One full time Mechanic, salary  18.50   per hour
     14 full time Equipment Operators, salary   18.50   per hour

SEASONAL EMPLOYEES FOR HIGHWAY DEPARTMENT: Mowers  12.50 per hour
                                           Flaggers  10.00 per hour
DAKOTALAND MUSEUM
     One full time Director, salary   16.27    per hour

         (30 plus hours with benefits)

     SEASONAL EMPLOYEES DAKOTALAND MUSEUM 
     Employees hired after January 1, 2012 10.00 per hour
     Employees hired prior January 1, 2012 will be paid at their current      rate 
PUBLIC HEALTH NURSE
     One full time Secretary, salary   2,879.46    per month

     One WIC, Secretary, salary   2,879.46       per month

ONE TEMPORARY PART-TIME SECRETARY, salary 16.36     per hour
                                               without benefits

COUNTY CORONER: $150.00 for examination of each body
APPOINTMENTS


    HIGHWAY APPOINTMENTS

Merl Hanson was appointed as County Highway Superintendent, effective January 1, 2014 thru December 31, 2014 the salary for 2014 shall be 55,753.44; subject to signature on agreement of employment.

EQUALIZATION APPOINTMENT
Reappoint Pat Tschetter as Director of Equalization, with an annual salary of  46,062.00        per year, subject to signature on agreement of employment. Duties to also include those of Planning and Zoning Administrator.

PUBLIC WELFARE/VETERAN OFFICE

One full time shared Office Administrator, 2,879.46 per month
   


PUBLIC WELFARE OFFICE APPOINTMENT
Reappoint Deb Bozentko as Beadle County Public Welfare Director with an annual salary of   41,024.28          per year, subject to signature on agreement of employment.

VETERAN'S SERVICE OFFICER APPOINTMENT

Ken Lindblad was appointed Veteran’s Service Officer for a term of four years ending the first Monday in January 2017. The salary payable to the Veteran’s Service Officer in 2014 shall be __40,473.24________. 
EMERGENCY MANAGEMENT DIRECTOR APPOINTMENT

Reappoint Tom Moeding as Emergency Management Director with an annual salary 40,594.08            per year, subject to signature on agreement of employment.
LONGEVITYPRIVATE 

COUNTY EMPLOYEES 2014
     Employee's (does not include elected officials) who have five 

(5) years continuous employment shall be paid as follows for 

Longevity.
 5
years $.51 per hour (88.40)
23
years $.61 per hour (105.73)
 6
years $.52 per hour (90.13)
24 
years $.62 per hour (107.47)
 7 
years $.52 per hour (90.13)     25
years $.62 per hour (107.47)
 8
years $.53 per hour (91.87)
26
years $.63 per hour (109.20)
 9
years $.53 per hour (91.87)
27
years $.64 per hour (110.93)
10
years $.54 per hour (93.60)
28
years $.64 per hour (110.93)
11
years $.54 per hour (93.60)
29
years $.65 per hour (112.67)
12
years $.55 per hour (95.33)
30
years $.65 per hour (112.67)
13
years $.56 per hour (97.07)
31
years $.66 per hour (114.40)
14
years $.56 per hour (97.07)
32
years $.66 per hour (114.40)
15
years $.57 per hour (98.80)
33
years $.67 per hour (116.13)
16
years $.57 per hour (98.80)
34
years $.68 per hour (117.87)
17
years $.58 per hour (100.53)
35
years $.68 per hour (117.87)
18
years $.58 per hour (100.53)
36
years $.69 per hour (119.87)
19
years $.59 per hour (102.27)
37
years $.69 per hour (119.60)
20
years $.60 per hour (104.00)
38
years $.70 per hour (121.33)
21
years $.60 per hour (104.00)
39
years $.70 per hour (121.33)
22
years $.61 per hour (105.73)
40
years $.71 per hour (123.07)
     WHEREAS, per SDCL 7-7-9.1, the Board of Beadle County Commissioners shall establish the salaries of the County Treasurer, County Auditor and County Register of Deeds.

     BE IT RESOLVED: That the salary payable to the County Treasurer shall be     47,741.04        for the year of   2014   .
     BE IT RESOLVED: That the salary payable to the County Auditor shall be   50,074.56       for the year of    2014      .
     BE IT RESOLVED: That the salary payable to the County Register of Deeds shall be     51,412.56     for the year of      2014 .

     WHEREAS, per SDCL 7-7-12., the Board of Beadle County Commissioners shall establish the salary of the State's Attorney. (full time)

     BE IT RESOLVED: That the salary payable to the State's Attorney shall be    93,969.48         for the year of          2014.

     WHEREAS, per SDCL 7-12-15., the Board of Beadle County Commissioners shall establish the salary of the Sheriff.

     BE IT RESOLVED: That the salary payable to the Sheriff shall be   61,464.84    for the year of   2014  .
     WHEREAS, per SDCL 7-7-3 & 7-7-5, the Board of Beadle County Commissioners shall establish   1150.00      per month as the salary of the County Commissioners. Chair to receive an additional $250.00 per month.
BEADLE COUNTY PLANNING BOARD

To set the Planning Board's salaries at   35.00     per meeting and mileage at County rate for actual miles driven and authorize Chair to appoint the following members for 5 year terms.

Dave Uttecht                                   Expires end of 2016  
 681 43rd St SW, Huron SD  

Linn Dickson                                   Expires end of 2015  
 21720 407th Ave, Cavour SD  
Gail Brock




                 Expires end of 2015  
 39561 195th St Hitchcock SD                                     
Jeff Tschetter                                  Expires end of 2018 
 20257 409th Avenue Huron, SD

Gary Boomsma                                    Expires end of 2015 
 39465 196th Avenue, Wolsey, SD
Commissioner -  Drake                            1   year term

BEADLE COUNTY WEED AND PEST BOARD

Set Weed and Pest Board's salaries at  35.00     per meeting and mileage at County rate for actual miles driven and authorize Chair to appoint the following members for 3 year terms:

LaRon Klock              

                Expires end of 2014
 2455 S Terrance Drive, Huron, SD

Gary Pribyl 


                    Expires end of 2016 
 19987 Homestead Lane, Wolsey, SD
Stan Dubro                                    Expires end of 2015 
 41448 216 St, Iroquois, SD

Dallas Hofer                                  Expires end of 2015 
 19057 401st Avenue, Hitchcock, SD
Commissioner -    Benson                        1    year term

and reappoint Larry Neuharth as County Weed Supervisor at an annual salary of   37,439.64   subject to signature on agreement of employment and extra employees to be compensated at 11.00   per hour during 1 month probation and  11.50   per hour for the first year of employment. Seasonal employees hired after January 1, 2012 returning second year & beyond  12.00     per hour. 
MENTAL HEALTH BOARD

Set the Mental Health Board salaries at   40.00   per hour and the Chair at   82.00      per meeting. 

Mileage at County rate for actual miles driven. The Mental Health Board consists of the following members: George Danforth - Huron, Beverly Katz - Huron, and Jan Lentz - Huron.
     Chair Mattke appointed Beverly Katz as Chair and Jan Lentz and George Danforth as members to the Mental Health Board.
DEVELOPMENTAL DISABILITIES REVIEW BOARD
To set the Developmental Disabilities Review Board salaries at __40.00____ per hour and the Chair at _82.00_ per meeting. Mileage at county rate for actual miles driven.
     The Developmental Disabilities Review Board consists of the following members: George Danforth – Huron, Beverly Katz – Huron and Jan Lentz – Huron. 

     Chair Mattke appointed Beverly Katz as Chair and Jan Lentz and George Danforth as members to the Developmental Disabilities Review Board. 

COMMITTEE APPOINTMENTS
Community Counseling:___Tom Hansen____                         _
County Planning:____    Denis Drake             _________________
Weed Board:_____________Rick Benson______________________________
4-H PROGRAM:_______Larry Mattke ____________________________
NECOG:_Denis Drake,Tom Hansen
Highway Emergency Representative: Merl Hanson/Commissioner Chair
NESDCAP:_____________________________Larry Mattke  ______________
Local Emergency Planning Committee:__All Commissioners___________
Greater Huron Development Committee:   Tom Hansen                

County Insurance Committee: (2)_Rick Benson and Tom Hansen  ______
Highway/Beadle County Sickleave Bank Committee: (2)_Rick Benson and Larry Mattke_______________________________________________________
Appointed Employees Sickleave Bank Committee:    Linda Marcus______     Beadle County Nutrition Board:_Deb Bozentko______________________ 
Huron Regional Medical Center Board:__Larry Mattke  _____________

Dakotaland Museum:___Linda Marcus _______________________________

Aberdeen-Brown County Regional Railroad Authority:Linda Marcus_

East Central Railroad Authority: Linda Marcus and Larry Mattke   
Beadle County Regional Railroad Authority:Linda Marcus and Larry Mattke
Union: Denis Drake, Larry Mattke and States Attorney             

COUNTY OFFICES & BUILDINGS
     COURT HOUSE:__Denis Drake  _________________________________

     TREASURER:__Rick Benson_____________________________________

     DIRECTOR OF EQUALIZATION:_Tom Hansen_______________________

     VETERANS/WELFARE:__Tom Hansen______ _______________________

     CUSTODIAN:__Denis Drake ____________________________________

     AUDITOR:Larry Mattke                                               

     REGISTER OF DEEDS:_Rick Benson   ___________________________


CORRECTION CENTER:​__Linda Marcus _and Chair_________________

COUNTY NURSE PROGRRAM:__Linda Marcus ______________​​​​​​

  
COUNTY WEED PROGRAM  Rick Benson                         

COUNTY HIGHWAY DEPARTMENT:__Denis Drake   _______________

STATES ATTORNEY OFFICE:_Tom Hansen       ______________________


EMERGENCY MANAGEMENT OFFICE:__Linda Marcus ______________________
  Set compensation for committee appointments to NECOG and NESDCAP at  35.00  per meeting and      $0.37    per mile at County rate for actual miles driven.

TRAVEL COSTS

Set the following travel and allowance schedule and  that all county personnel on official travel must have prior approval. Maximum reimbursement will be actual cost per day for lodging and need to be verified by receipt. Meals on same day travel will be reimbursed for actual cost of meals verified by receipt not to exceed State rates. Meals for overnight travel will be reimbursed at the State rates. State rates are as follows: Breakfast (before 10:30 a.m.) $5.00; Lunch (10:30 a.m. to 3:00 p.m.) $9.00; Dinner (after 3:00 p.m.) 12.00; and mileage at County rate of $___.37______ per mile for actual miles driven. Reimbursements for banquet meals at actual costs verified by receipt.
INDIGENT BURIAL EXPENSES

Set standard funeral services rate for indigents at: 1,750.00 2,250.00, mileage   0.50  per mile, and opening and closing of grave payment will be made as specified in the Care Poor Policies Appendix D Amended January 2011 December 31, 2013. 
ELECTION SERVICES

Set compensation for election services at __10.00_ per hour. Superintendent will receive County rate for round trip for picking up and returning election supplies.  The  Beadle County Courthouse, or any other location within the County that has been established for early absentee voting is considered an official polling place and that the Beadle County Commissioners will prohibit any political campaigning within 100’ of the Beadle County Courthouse, or any other location within the County that has been established for early absentee voting, for the period of time that early absentee voting is being conducted for an election which is administered by the Auditor’s Office to be in compliance with SDCL 12-18-3.
SALES SITES

Set the following sites for legal and judicial sales – the first floor of the Courthouse, 450 Third St SW; the Beadle County Highway Shop, 655 4th NW and in the front of the Post Office in other municipalities.
OFFICIAL NEWSPAPER

Designate the following as official newspaper for Beadle County: The Plainsman - Huron, SD.
PROCUREMENT POLICY

Adopt the following procurement policy practice for better budget control; All heads of departments are authorized to order supplies and services not to exceed $2,500.00 without prior approval of the Commission. These supplies shall be purchased from suppliers within the State of South Dakota whenever possible. A minimum of two (2) quotes will be documented for single purchases exceeding $5,000.00. Maintenance items in accordance with bidding laws are exempt from this policy.
INVESTMENT POLICY 
 SEE ATTACHMENT #3
RECONVEYANCE OF TAX DEED PROPERTY
     The Board of Beadle County Commissioners have adopted the following policy pertaining to the reconveyance of tax deed property:

     All taxes, penalties, interest and advertising costs due and owed will be collected prior to any reconveyance consideration. The tax should be processed as an added tax and collected at the normal dates of April 30 and October 31. 

INSUFFICIENT FUND CHECK FEES

The Board of Beadle County Commissioners have adopted the policy that Non-Sufficient Funds Checks (NSF) fee will be $40.00 per check.
ATTACHMENT #1PRIVATE 


FAMILY AND MEDICAL LEAVE


Section 1.  Introduction. The Family and Medical Leave Act of 1993 "FMLA" guarantees the right of eligible employees to take up to a total of 12 weeks of leave per year, either in one continuous absence or an  intermittent basis, for one or more of the following reasons:

a) upon the birth of the employee's child

b) upon the placement of a child with the employee for adoption or foster care;

c) when the employee is needed to care for a child, spouse, or parent who has a serious health condition; or

d) when the employee is unable to perform the functions of his or her position because of a serious health condition.


If the employee is entitled to vacation leave, paid personal leave, or paid sick leave, the employee may elect that the paid leave be taken as part of the 12-week leave required by law. Accrued paid vacation may be used for any FMLA-qualifying purpose while accrued sick leave may be used to care for a seriously ill family member or because of employee's own medical condition.                                


Section 2.  Definitions.

            Child. An adopted child, foster child, stepchild, ward     or person who is under age 18 or over 18 but incapable of self-care because of a mental or physical disability and of whom the employee has custody. 

            12-month period. The calendar year.

            Serious health condition. An illness, injury, impairment, or physical or mental condition that involves in patient care in a hospital, hospice, or residential medical care facility, or continuing treatment by a doctor.

            Health care provider. A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by the State of South Dakota or any person determined by the U.S. Secretary of Labor to be   capable of providing health care services.


Section 3.  Eligible Employees. To be eligible for absence under the FMLA, the employee must have been continuously employed by the County for a 12-month period immediately preceding his/her request for absence, and during that 12-month period have worked at least 1,250 hours.


Section 4.  Notice. Employee is required to provide the employer  with 30 days notice of absence when it can be reasonably foreseen. When circumstances prevent the employee from giving 30 days notice, employee must make a reasonable effort to schedule treatment so as not to unduly disrupt employer's operations.


Section 5.  Certification. When required by the department head or designated representative, requests for leave due to a serious medical condition of the employee or qualified member of employee's family shall be verified by the certification of a qualified health care provider.


Section 6.  Effect on Pay and Benefits. During the term of unpaid family or medical leave, no pay or other benefits shall accrue, with the exception of any group health benefits that were in effect at the time of commencement of such leave or new group health benefits which are provided by the employer during the FMLA leave. Group health insurance shall be continued in force for the duration of family or medical leave and the County shall continue to pay that portion of   benefits normally paid by the employer.


Section 7.  Failure to Return to Work. If the employee fails to return to active County employment upon the expiration of the maximum 12 weeks of leave provided under this section (to include any paid vacation or  sick leave that may have been taken in conjunction with the absence) the employee shall be responsible for repayment of any employer-paid premiums during the unpaid portion of the absence unless the failure to return is based upon the continuance, recurrence, or onset of a serious health condition or other circumstances beyond the employee's control. In such instances, the employee must provide in a timely manner a certification by a health care provider attesting to his/her inability to return to active employment.


Section 8.  Effect of Seniority. During any FMLA leave, the employee shall remain on the seniority list and continue to accrue seniority.


Section 9. Effect on Reemployment and Other Rights. Upon expiration of a duly authorized absence under this section, the employee shall be reinstated to the same position held at the time such leave commenced. No employee shall be interfered with, discriminated against, disciplined, or otherwise restrained from exercising his or her rights under the Family and Medical Leave Act.


Section 10. Intermittent or Reduced Leave Schedule. Leave under  Section 1 (a) or (b) shall not be taken on an intermittent or reduced leave schedule unless the employee and the department head agree otherwise.  Leave under Section 1 (c) or (d) may be taken intermittently or on a reduced leave schedule when medically necessary.

Section 11. Expiration of Entitlement. Entitlement to leave under this Section for birth or adoption expires at the end of the 12-month period beginning on the date of birth or adoption (placement).

Attachment #2
Beadle County Fraud Policy

Statement of Policy Principles

Beadle County is committed to protecting its revenue, property, information and other assets from any attempt, either by members of the public, contractors, sub-contractors, agents, intermediaries or its own employees, to gain financial or other benefits by deceit.

This policy sets out specific guidelines and responsibilities regarding appropriate actions that must be followed for investigation of fraud and other similar irregularities.

Definitions

Fraud and other similar irregularities include, but are not limited to:

1. Forgery or alteration of cheques, drafts, promissory notes and securities.

2. Misappropriation of funds, securities, supplies or any other asset.

3. Irregularity in the handling or reporting of money transactions.

4. Misappropriation of furniture, fixtures and equipment.

5. Unauthorized use or misuse of Beadle County property, equipment, materials or records.

6. Any computer-related activity involving the alteration, destruction, forgery, or manipulation of data for fraudulent purposes or misappropriation of Beadle County owned software.

7. Any claim for reimbursement of expenses that has not been incurred for the exclusive benefit of Beadle County.

Applicability

This policy applies to all employees of Beadle County.

General Policy and Responsibilities

1. It is the Board of Commissioners intent to fully investigate any suspected acts of fraud, misappropriation or other similar irregularity.  An objective and impartial investigation will be conducted regardless of the position, title, length of service. 

2. In all circumstances, where there are reasonable grounds to indicate that a fraud may have occurred, the Board of Commissioners, subject to the advice of its legal counsel, will contact its insurance company and the local law enforcement. 

3. Upon conclusion of the investigation, the results will be reported to the Board of Commissioners. 

4. The Board of Commissioners will pursue every reasonable effort, including court-ordered restitution, to recover the losses from the offender, or other appropriate sources.

Prevention

The Board of Commissioners and staff shall practice internal control measures designed to limit the risk of fraud or other similar irregularities, paying particular attention to the controls for handling cash.

Procedures to be followed when fraud is suspected

1) Reporting

a) All Employees

Any employee who has knowledge of an occurrence of irregular conduct, or has reason to suspect that a fraud has occurred, shall immediately notify his/her supervisor.  If the employee has reason to believe that the employee’s supervisor may be involved, the employee shall immediately notify the Chair of the Board of Commissioners. 

Employees shall not attempt to investigate a suspected fraud or discuss the matter with anyone other than a person to whom the fraud was reported, the appointed investigator and/or the police. 

An allegation of fraud is a serious matter. Employees who knowingly make false allegations will be subject to discipline up to and including dismissal.

b) Supervisors

Upon notification from an employee of suspected fraud, or if the supervisor has reason to suspect that a fraud has occurred, the supervisor shall immediately notify the Chair of the Board of Commission. The supervisor shall not attempt to investigate the suspected fraud or to discuss the matter with anyone other than the appointed investigator and/or the police. 

c) Chairperson of the Board of Commission

Upon notification from an employee of a suspected fraud, or if the Chair has reason to suspect that a fraud has occurred, the Chair shall immediately advise the Board of Commissioners. The Chair shall not attempt to investigate the suspected fraud or to discuss the matter with anyone other than the Board of Commission, legal counsel, appointed investigator and the police. The Chair shall coordinate the investigation with appropriate law enforcement officials on behalf of the Board.  

d) Board of Commissioners

Upon notification or discovery of a suspected fraud, the Board of Commissioners will, in consultation legal counsel, promptly conduct an initial review and make a determination whether or not the suspected fraud warrants additional investigation. In all circumstances where there appears to be reasonable grounds for suspecting that a fraud has taken place, the Board of Commissioners, in consultation with legal counsel, will contact the local Police Service. 

In the event that the Chair is suspected of fraud or other similar irregularities, the Board shall appoint the Vice-Chair or other board member to fulfil these responsibilities on its behalf.
2) Security of Evidence

a) Once a suspected fraud is reported, the Board of Commissioners, in consultation with legal counsel shall take immediate action to prevent the theft, alteration, or destruction of relevant records.

b) Such actions may include, but are not limited to, removing the records and placing them in a secure location, limiting access to the location where the records currently exist, and preventing any individual(s) suspected of committing the fraud from having access to the records.  The records must be adequately secured until the investigator engaged to conduct the investigation or the police take control of the records to begin the audit investigation. 

3) Confidentiality


All participants in a fraud investigation shall keep the details and results of the 
investigation confidential.

4) Personnel Action

a) If a suspicion of fraud is substantiated by the investigation, disciplinary action, up to and including dismissal, shall be taken by the Board of Commissioners in consultation with legal counsel.

b) Unless exceptional circumstances exist, a person under investigation for fraud shall be given notice in writing of the essential particulars of the allegations following the conclusion of the audit investigation and prior to final disciplinary action being taken. Where notice is given, the person against whom allegations are being made may submit a written explanation to the Chair (or other appointee) of the Board of Commissioners no later than seven calendar days after the notice is received. This requirement is subject to any collective agreement provisions respecting the rights of employees during disciplinary proceedings. 

5) Whistle-Blower Protection

No person acting on behalf of Beadle County, including the Board of Commissioners shall:

a) dismiss or threaten to dismiss an employee;

b) discipline or suspend or threaten to discipline or suspend an employee;

c) impose any penalty upon an employee; or

d) intimidate or coerce an employee

because the employee has acted in accordance with the requirements of the policy.  Violation of this section will result in discipline up to and including dismissal.

6) Media Issues

Any staff person or member of the Board of Commissioners contacted by the media with respect to an audit investigation shall refer the media to the Chair.  The alleged fraud or audit investigation shall not be discussed with the media by any person other than the Chair in consultation with legal counsel.

7) Insurance recovery

If fraud or other irregularity is confirmed, the Board of Commissioners will assess the extent of the loss, including the costs of investigation, as well as the amount of the insurance claim deductible, before deciding on whether to make an insurance claim.

Attachment #3

BEADLE COUNTY SOUTH DAKOTA

INVESTMENT POLICY

1. POLICY

Pursuant to SDCL 4-5-8 it is the policy of Beadle County, South Dakota to invest idle public funds in a manner to meet the daily cash flow demands of Beadle County with the primary objectives, in priority order, being: a) Safety b) Liquidity and c) Return.

2. DELEGATION OF AUTHORITY

Authority to manage the investment program is granted to the Beadle County Treasurer, who shall refrain from personal business activity that could impair his ability to make impartial decisions. The Treasurer acting in accordance with written procedures and this investment policy and exercising due diligence shall be relieved of personal responsibility for an individual security's credit risk or market price changes, provided deviations from expectations are reported in a timely fashion and the liquidity and the sale of securities are carried out in accordance with the terms of this policy. In case of extended leave of absence, the Governing Board shall appoint a replacement Officer.

3. AUTHORIZED FINANCIAL DEALER AND INSTITUTION

The Governing Board authorizes the placement of cash resources in any financial institution within Beadle County that operates under federal regulations

4. AUTHORIZED AND SUITABLE INVESTMENTS

The County, is empowered by statute to invest in the following types of securities:
· Interest bearing checking accounts

· United States Treasury bills, bonds and notes (SDCL 4-5-6)

· United States Government Agencies (SDCL 4-5-6)

· Certificates of Deposit (CDs) - not to exceed 18 month maturities (SDCL 4-5-6)*

· Certificates of Deposit (CDs) purchased through CDARS 


(Certificate of Deposit Account Registry Service) - not to exceed 18 month maturities (SDCL 4-5-6.1)*

· Money Market Mutual Funds - open-end, no-load (SDCL 4-5-6)

· Repurchase Agreements fully collateralized by allowable securities  (SDCL 4-5-6)

· Local Government Investment Pool

*When investing in Certificates of Deposit (CDs) public funds will be invested at the highest rate of interest possible after attempting to secure three quotes.

The county treasurer shall deposit and at all times keep on deposit the money in his possession as county treasurer in state or national banks within the county. In the event that such deposits exceed the limit prescribed in § 7- 20-10 or if there is but one bank located within the county then such deposits may be made in other banks or branch banks within an adjacent county of this state having an approved and responsible financial standing. (SDCL 7-20-1)

5. COLLATERALIZATION

In accordance with the SDCL 4-6A, 51A-10-9, and 52-5-20 Qualified Public Depositories will furnish collateral in the sum equal to one hundred percent (100%) of the public deposit accounts that exceed deposit insurance. The financial institution shall submit a copy of their collateralization report to the Treasurer.

6. REPORTING

The Treasurer shall prepare an investment report not less than annually, which provides a clear picture of the status of the current investment. The report should include the following: 

· Percent invested in each security type (CD, US Treasury, money market funds, etc).

· Listing of investments by maturity date.

· Percent held by each financial institution.

7. INTEREST EARNED

The interest earned from investments shall be credited to the respective fund, except Agency funds.  At year end all investment income will be transferred to the General Fund. (SDCL 4-5-9)

Attachment #4

Beadle County 

Incident Report

Date of Incident:________________________________________

Location of Incident:_________________________________________________

Employee/Employees Involved:________________________________________

__________________________________________________________________

__________________________________________________________________

Equipment Involved:_________________________________________________

__________________________________________________________________

__________________________________________________________________

Was incident reported:________​​​​____YES  _______________NO

Who was incident reported to:__________________________________________

Description of incident: _______________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

What could have been done to prevent incident:____________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

Cost of repair:_______________________________________________________

Employee Signature and date: ___________________________________________

Supervisor Signature and date:__________________________________________
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