BEADLE COUNTY TREASURER’S OFFICE JOB LISTING



Description:

	Candidate must have great customer service skills as this job is dealing with the public face to face as well as on the phone.  Must be able to stand on feet for extended periods of time.  A big portion of the position is maintaining confidentiality so confidentiality is critical.  Must have the ability to work in a fast paced environment and complete multi tasks.  Flexibility in this position is a must.  Candidate needs to be able to communicate and explain polices of the County as well as the Division of Motor Vehicles.  Candidate must have excellent keyboarding skills, as will be doing data entry on a daily basis.  Candidate must be knowledgeable on Microsoft Word and Microsoft Excel.


Job has benefits – insurance, retirement, vacation
Salary based on experience


Please deliver resume and references to 
Jacque McCaskell, Beadle County Treasurer
[bookmark: _GoBack]450 3rd St SW Suite 101 Huron SD 57350
